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COMPTROLLER
(Adm ni stration)

VEMORANDUM FOR ADM NI STRATI VE ASSI STANT TO THE

SECRETARY OF THE ARMY

ASS| STANT roR ADM NI STRATI ON, OFFI CE oF THE
DEPUTY UNDER SECRETARY OF THE NAVY ( POLI CY)

ADM NI STRATI VE ASSI STANT TO THE SECRETARY ofF THE
AIR FORCE

DI RECTORS ofF THE DEFeNSeE AGENCI ES

DI RECTOR, JOINT STAFF

suBJecT: Unauthorized vseofPublic Corridors

The unaut hori zed storage ofmaterialsin’public e pace or in
nmechani cal roons is an increasing problemin _DeD gperated Federal
buildings. In the past,severall €tters and Building Grculars
havebeen Witten on the subject. Wiile Some success has been
achieved, there are some activities that continue to use corridors
and even nechani cal roons forlong-term storage ofsupplies,
furniture, and equipnent. This practice is afirc safety
violation, a health hazard, givee our buildings a cluttered
appearance, and often results in damage to-walls and floors.

However, it is recogni zed thatthere areti mes when shert-
termcorridor storage i s necessary and beneficial, such as during
carpet or furniture installation. These activities must be
cl osely coordi nated, and where possivle, storage Provided for in
agency controll ed space.

This probl em and proposed sol utions have been discussed with
your admi nistrative contacts at 'severaljoint and individual
neetings. Al contacts recogni zed the problem and provided input
towards a solution. The policies and procedures outlined below
are a result of this joint effort.

1f corridor storage is required, perm ssion nust first be
obt ai ned from the 00D Bui | di ng Manager. The need for the storage
nmust be fully justified, with all other alternatives exhausted.
Upon Buil ding Manager approval, a permt will be issued that nust
be di splayed on or adjacent to the material. The permt will be
fora lIimted duration. Any material left beyond the authorized
period, or stored without proper authorization will be confiscated
and di sposed of as abandoned property.
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Trash”, such as packaging debris, carpet remnants, etc. ,
likewise NUSt not be |left in corridors but should be pronptly
disposedof inappropriate containers. ©DPoD agencies ere
responsible for t he benaviorof their Contractor andmust take
positive stepstoensure contractors conpliance in renoving their
packi ng and debris from tha buil ding.

. Excess or surplus furniture and equipment nust not be stored
in corridor apace. Several agencies have develLoped very effective

procedures toprevent this practice. Tha removalofsurplus
proparty is the responsibility of the individual agency.

Wth your cooperation and propar enforcement of these

gu_i delines, w. can greatly inprove the appearance of our
ui I di ngs, reduce operating and repair coats,and e nhance OCccupant

safety.

. R.. 0O COOKE .
Deputy Assistant Secretary of Defense
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